Dormitory Check-in Application Form
Application Time:
	Applicant
	
	Sex
	

	Place of Household Registration
	
	Title
	

	Entry Department
	
	Telephone
	

	Entry Center
	
	Time of entry 
	

	Applicant Category
	□ Scientific research personnel    □ Management personnel    □ Postdoctoral fellows    □ Other                

	Reason for Application
	

	Emergency Contact Person
	
	Relationship
	
	Tel.
	

	Review by Entry Department
	
	Review by Department of Human Resources
	Entry Confirmation:

	
	
	
	Dormitory Allocation Confirmation:

	Dormitory Arrangement
	Dormitory Check-in
	□ Employee dormitory □ Postdoctoral dormitory □ Student dormitory □ International student dormitory

	
	Room No.
	
	Room Specification
	

	
	Check-in Time
	
	Before Check-in
	Water Meter:

	
	
	
	
	Electricity Meter:

	
	General Affairs Registration
	
	Signature of Occupant
	


Note: ① A deposit of 200 yuan/person will be collected upon check-in, which will be refunded upon check-out after keeping the room clean.
② In principle, the length of stay shall not exceed two months. A fee of 100 yuan/day will be charged for stays exceeding two months.
----------------------------------------------------------(-----------------------------------------------------------------------
	Applicant
	
	Sex
	

	Entry Department Center
	
	Title
	

	Application for Check-in Time
	
	Telephone
	


